
 

 

AI CONFIDENTIALITY POLCY 
 

1. Prohibition on AI Recording 

• AI-based recording, transcription, note-taking, or analysis tools are strictly 
prohibited in all meetings and courses. (online/face to face) 

• This includes, but is not limited to: 

o AI meeting assistants or bots 

o Automatic transcription tools 

o Screen or audio recording tools that use AI processing 

• Participants may not enable Zoom’s recording features or any third-party tools.  

2. Confidentiality 

• All meetings/courses should be treated as confidential.  

• Participants may not capture, store, or share meeting content in any form.  

3. Enforcement 

• Violations of this policy will result in participants being excluded from the group 
meetings/course.   

 

4. Meeting Notice (Recommended) 

At the start of each meeting, all participants will be reminded of these rules as part of general 
housekeeping.  

 


